MunucrepcTso KynbTypsl Poccuiickoit ®epeparnu

DeniepalibHOE roCy1apCTBEHHOE GIOIKETHOE YUPEKIEHHE KyTIBTY DI
«"ocynapcTBEeHHBII HCTOPUKO-aPXEOIOTHYECKUIA
My3eH-3aMoBeIHUK «PaHaropus»

(I"ocynapcTeennsIi My3eli-3anoBe UK «DaHaropus)

IITPUKA3

« /7 » HosiOpst 2022 1. Ne 248

. CeHHOM

O BHeceHHH 10MOJIHEHHIi B YUETHYIO NOJHTHKY ¢eiepaJbHOro
rocyJapcTBEHHOr0 010KeTHOTO YUpesKIeHU sl KYJIbTYPhbI
«I'ocynapceTBeHHbIi HCTOPHKO-2PXe0IOTHYECKU i My3eii-3anoBeIHHK
«Panaropus»

PykoBoacTBysce yacTeio 6 ctaten 8 @enepansroro 3akona ot 06.12.2011 N
402-@3 "O Oyxranrepckom ydere", m.12 u 1m.14 ®emepansHoro craHmapTa
OyXraiTepckoro ydera 1jid OpraHH3alliil roCyJapCTBEHHOIO CeKTopa «YueTHas
MONIUTUKA, OLICHOYHBIC 3HAYCHHUS M OLIMOKM» YTBepXKIeHHOro Ilpukaszom
Munncrepresa ¢unancos P® or 30 nexabpst 2017 r. N 274m, n.6 ITpukasa
Munpuna Poccunm ot 15 ampens 2021 r. N 61l "O6 yrBepxkaeHHH
YHU(MHUUUPOBAHHBIX (HOPM SNEKTPOHHBIX JOKYMEHTOB OyXTaJITepcKoro yuera,
NPUMEHSEMbIX IIPH BeIEHMH OIOPKETHOro ydera, OyXraaTepckoro yuyera
rOCyIapCTBEHHBIX (MyHHLUIAIBHBIX) YUpeXIEHUH, U MeToaudecknxX yKa3aHMHit
0 UX (POPMHUPOBAHUIO U IPUMEHEHHIO", TP U K a 3 BI B 4 0:

1. Jlononuute VYuerHyro mNOMMTHKY (efepaJbHOr0 TroCYAapCTBEHHOTO
OIO/DKETHOTO  YYpexXJeHHs  KylbTypbl  «l OCyJapcTBEHHBIH  MCTOPHUKO-
apXeoJIOTHYECKHH My3eH-3anoBeHUK «DaHaropus» yTBEPXKIEHHYIO TPUKA30M OT
31.12.2019 r. Ne 67, monpasaenom 2.8 J[oKyMEHTOOGOPOT ¢ MpPHMEHEHHEM
3JIEKTPOHHBIX IEPBUYHBIX YYETHBIX JOKYMEHTOB, O3JCKTPOHHBIX pPErHCTPOB
Oyxraitepckoro yuera, cornacHo Ilpunosxeruio Nel k HacTosimeMy npukasy.

2. lomonuute Y4YeTHyr0 MONMTUKY (eepalbHOro TIoCYAapCTBEHHOrO
OIOJUKETHOTO ~ yYpexIeHHs  KylnbTypbl  «[OCYHapCTBEHHBIH  MCTOPHKO-
apXEOJIOTUYECKUI My3eli-3anoBeIHNK «PaHaropus» yTBEpXKIEHHYIO TIPUKA30M OT
31.12.2019 r. Ne 67, crieayromuMy MpHII0KEHUAMHE:

- Ilpunoxxenne Ne 12 ««IlepedeHs (opM dIEKTPOHHBIX NEPBUYHBIX YUETHBIX

JOKYMEHTOB  DJJIEKTPOHHBIX  pPErucTpoB, mnpuMeHsembix B @OI'BYK

[N'ocynapcTBeHHBII HCTOPHKO-apX€0JOTHYECKHUI My3€eh-3aroBeIHUK

«@anaropus», cornacHo IIpumoxenuo No 2 K HACTOALIEMY NIPUKA3Y;



- Ilpunoxenne Ne 13 «[lepeyeHb IHI HMEIOIIUMX MPABO IOIITHCH
SJIEKTPOHHBIX ~ JOKYMEHTOB, M  COOTBETCTBYIOIIMX WM  OJIEKTPOHHBIX
noAnucei»», cornacHo Ipunoxenuto Ne 3 x HacTosIEMY NPUKA3Y;

- Ilpunoxenne Ne 14 «I'papuk  TOKYMEHTOOGOPOTA  3JIEKTPOHHBIX

NEePBUYHBIX YYETHBIX JAOKYMEHTOB OyXraJTepckoro ydera», COIJIacHO

[Tpunoxenuto Ne 4 x HacTosILEMY TIPUKA3Y;

3. Hacrosimmii mpuka3s, NpUMeHseTCs B UENSX BeAEHUS OyXIralTepcKoro
yudera HayuHas ¢ 01 suBaps 2023 rona.

4. lenonpousBoauremo  Mapeesoii-Koponesoit C.C.  03HaKOMUTBH ¢
JIONIOTHEHUSIMH K YUETHOH IOJIMTUKU BCeX COTPYAHWUKOB, MMEIOIIMX OTHOILIEHHUE
K YYETHOMY IpPOILIECCY.

5. KoHTposk 3a UCIIONTHEHHEM HACTOSIIEr0 MPUKAa3a OCTaBIIAIO 32 COOOI.
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TTPUIIOXKEHHUE Ne |

k [Ipukasy ®I'BYK «I'ocyaapersentblii HCTOPHKO-
apXeomorHyecKuit Mysei-3anosennuk «PaHaropusy
or L A 20221 Ne AP

YTBEPXKIAEHA

ITpukazom denepansHOro rocy1apcTeeHHOro
G10/IKETHOTO YUPEKACHHS KYJILTYPBI
«l"ocyrapcTReHHBIH HCTOPHKO-aPXEOJIOTHYECKHIl
My3eii-3anoseiHuK « @aHaropusy
o1 31.12.2019 1. Ne 67

YUYETHAS ITOJUTUKA
enepasbHOro rocy1apcTBEHHOro GI0KETHOTO yUpeKAEHHS KYIbTYPbI
«l"ocynapcTBeHHBIH HCTOPHKO-2PXE010rHYeCKH i
My3ei-3anoBegHuK «@aHaropus»

2. Opranusauus 6yXraJrepekoro y4era

2.8. lokyMeHT0000pOT C IPHMEHEHHEM 3JIeKTPOHHBIX MEePBHYHBIX
YUeTHBIX JOKYMEHTOB, 3JIEKTPOHHLIX PETHCTPOB OyXraJTepPcKOro y4yera

2.8.1. B Mysee-3anoBesiHUKe ¢ MCIIOJIb30BAHUEM TEJIEKOMMYHUKALIHOHHBIX
KaHaJOB CBA3M UM OJIEKTPOHHOM IOANMCH OCYLIECTBISET  3JEKTPOHHBIH
JOKYMEHTOOOOPOT IO CIIEAYIOUUM HANPABICHHIM:

- OOMEH  TIepBUYHBIMH  YYETHBIMH  JOKYMEHTAMH M  perHcTpaMu
Oyxranrtepckoro ydera BHYTpH My3es-3allOBEJHUKA C  UCIOJB30BAHUEM
nporpaMmmHoro obecrnedenus 1C: «Byxranrepus rocynapcTBEHHOTO YUpekKICHHS.
2»:

- CHCTEMa JJIEKTPOHHOIO JIOKYMEHTO000pPOTa C TEPPUTOPHUATIBHBIM OPraHOM
®enepanbroro kazHaveiicrBa — B [TUNC «DneKTpOHHBIH GIOIKET;

- cpaaya Oyxrantepckoii oraeTHOCTH - B TUUC «DneKTpoHHBIH GIOIKeT;

- lepefada OTYETHOCTH II0 HajoraMm, cOopaM M HHBIM 00s3aTeNbHBIM
IJjiarexKamM B HaJIOIOBEIE OopraHbl, OpraHbIl YIIpaBJICHUA rocy1apCrBCHHBIMHA
BHEOIO/DKeTHBIMU (oHsamMu PD, nepesaua CTaTUCTHYECKOH OTYETHOCTH B OPTaHbI
FOCYIapCTBCHHOM CTAaTHCTHUKM — 4epe3 TeJIeKOMMYHHMKALIMOHHBIE KaHANbl CBSI3U
uepes mporpamMmHOe obecredenne 1C: «Byxranrepus rocymapcTBEHHOIO
YUpeXAeHUsL. 2» 1 «3apriara ¥ KaJpsl FocyIapCTBEHHOIO YUpeKIeHHs.3»;

- OOMeH I0puIMYecKy 3HAYNMBIME JJOKYMEHTAMH, B TOM YKCIIE TIePBUIHBIMHY
YYETHBIMU JIOKYMEHTaMH, C KOHTPareHTaMy 0 UTOTaM 3JIEKTPOHHBIX 3aKyIOK — C
ucnonb3oBanueM EMC «3akynkmy;

- pasMenieHne UHQOPMALMM O JeATEIBHOCTH My3es-3all0BeJHUKA Ha
opuumansHom caiite MunncreperBa Kymbrypsl PO — BOPxymbTypa u caiite -
bus.gov.ru.

2.8.2. B umemsx oOecredeHHs COXPAaHHOCTH OJIEKTPOHHBIX JAHHBIX
OyXranTepckoro y4eTa U OTYETHOCTH:



- Ha cepBepe eXEeJIHEBHO IIPOM3BOLUTCS COXPAHEHUE Pe3ePBHAIX KOMUI Ga3bl
1C: «byxrantepusi rocyapCTBEHHOIO yupeXAEHHS. 2» H eXEeHeIelbHO
«3apruTaTa ¥ KaJpsl roCyJapCTBEHHOIO YUPEKIEeHU.3»;

- N0 HMTOraM KBapTajla M OTYETHOI'0 roja IIOCle CHaYd OTYEeTHOCTH
IIPOU3BOAMTCS 3aIIMCh KOIMMM 0a3pl JaHHBIX HA BHEIIHWHA HOCHTENb — (hIell-

KapTy, KOTOpas XpaHUTCA B celide raBHOro Oyxranrepa. (.19 Hucrpyiuu No 1575,
.33 CI'C «KoHuenryansibie 0CHOBBI)

2.8.3. B wmemax oTpaxeHus B OyXxranrepckoM ydeTe HH(OpPMAIHK 06
oObekTax OyXraaTepckoro ydeTa, BO3HHKAIOUIMX TPU OCYIIECTBIEHMH (DaKkToOB
XO3SIMCTBEHHOW JKM3HHM, KaXOBIH (akT XO3SMMCTBEHHON JKHU3HH TIOJIEIKHT
O(OPMIIECHHUIO TMEPBUYHBIM YYETHBIM JOKYMEHTOM (CBOJAHBIM MEPBUYHBIM
YUYETHBIM JJOKYMEHTOM).

ONEeKTPOHHBIE TIEPBUYHBIE yYETHbIE JOKYMEHTHI (CBOIHBIE 3IEKTPOHHBIE
NepBUYHBIC YUETHBIE JIOKYMEHTHI) U 3]IEKTPOHHbIE PErUCTPhI OYXIaTEPCKOTO yUeT
(manee - SMEKTPOHHBIH MEPBUYHBIH yYETHBIH JHOKYMEHT, SJI€KTPOHHBIH Peructp,
IIpY COBMECTHOM YIOMHHAaHUHU - 3JIEKTPOHHBIE JOKYMEHTEHI), COCTABJIAIOTCS B
Ghopme  IIEKTPOHHOTO  JOKYMEHTa, MOMMHMCAHHOTO  KBAMU(DHIMPOBAHHOI
2JIEKTPOHHOH noxanuceio (manee - OUIT) nubo, B cimydasx, npemycMOTPEHHBIX
Meronnyeckumu ykazanusMu K Ilpukasy M® P® or 15.04.2021 r. Ne 61m,
NPOCTOH SNEKTPOHHOM HOANMUCEIO (mamee - mpoctast OII, mpu COBMECTHOM
YIIOMHHAHUH - 3JIEKTPOHHBIE TIOTIHCH).

2.8.4. B onextponHo# ¢opme My3eil-3alI0BEHUK COCTABISAET U XPAHUT
BJICKTPOHHBIE NOKYMEHTBI B cooTBeTcTBMM C Ilpunoxenuem Ne 12 «Ilepeuens
(bOpM 3JIEKTPOHHBIX MEPBUYHBIX YYETHBIX HOKYMEHTOB JJIEKTPOHHBIX PErHCTDOB,
npuMeHsieMbiX B ®I'BYK I'ocynapcTBeHHBIN HCTOPUKO-apXe0noruyecKuii My3eii-
3anoBeHUK «DaHaropus» K YYeTHOMH MTOJUTHKE.

OcrasnbHble yueTHbIE JOKYMEHTBI M PETHCTPhl GyXrajTepckoro yuera, He
nonmeHoBaHHble B [Ipunoxennn Nel2, Myseit-3anoBesHuK GOPMUPYET M XPaHUT
B COOTBeTCTBHM ¢ paszgeniom 2.2 «llpaBuna u rpadux nokymeHT0060pOTA,
TEXHOJIOrMKM  00paboTku  ydeTHOM  uH(OpMalMu»  YYETHOW  MOJUTHKHU
YTBEPKJIEHHOH IpHKa3oM oT 31.12.2019 r. Ne 67.

2.8.5. Ilpu nocTymnneHun JOKyMEHTOB Ha MHOCTPAHHOM SI3BIKE MOCTPOYHBIH
NEepeBoJ] TaKMX NOKYMEHTOB Ha PYCCKHMM $3BIK OCYILIECTBISETCS COTPYAHHKOM
yupekneHus. llepeBoabl COCTaBIAIOTCA HA OTHAEIBHOM HOKYMEHTE, 3aBEPSIOTCS
npoctoii DIl coTpynHWKa, COCTaBUBIIErO MEPEBOJ, W MNPUKIALBIBAIOTCA K
NEPBHYHBIM JOKYMEHTAaM. (n.31 CI'C «KoHuenTyanbHbie 0CHOBLI»).

2.8.6. K yuery npuHuMmaloTcs cyera, cueTa-()aKkTyphl, HAaKJIaJHbIE, AKTHI
BBITIOJIHEHHBIX paboT, yHUBEpCaIbHbIl MepenaTouHbiil qokyment (YIIJI) u apyrue
NEPBUYHBIE  JIOKYMEHTBI OT KOHTPAareHToB (MOCTABIIHUKOB, HCIIOJHUTEIEH,
MOJPSAAYMKOB), OPOPMIIEHHEIE B JIEKTPOHHOM BHe U nonucanusie DL B EMC
«3aKynKh» W 4Yepe3 OIepaTopa BIEKTPOHHOLO JOKyMeHTooGopota. [IpaBom
MOANUCH YKa3aHHBIX 3JIEKTPOHHBIX NOKYMEHTOB 00J1aaloT JOJDKHOCTHEIE JIMIA,
nepedeHp KOTOpeIX npuBencH B IIpunoxxennn Ne 13 «Ilepedenn nui umeronmx



[paBo  MOAMMCH  IJIEKTPOHHBIX JOKYMEHTOB, W  COOTBETCTBYIOIIUX MM
3JIEKTPOHHBIX MOJAIMHUCEH» K YueTHOH nonutike My3es-3anoBe HIKA.

2.8.7. CpoeBpeMeHHOE M KaueCTBEHHOE O(GOPMIIEHHE  DNEKTPOHHBIX
NEPBUYHBIX YYETHBIX JOKYMEHTOB, Iepefady WX B YCTAHOBIEHHBLIE CPOKM JUIs
OTpaXKeHHs B OYXraaTepCKOM yueTe, a TaKKe JOCTOBEPHOCTH COMEPIKALIMXCS B
HUX NaHHBIX 00ECNEeYMBaIOT JMIA, COCTABUBIINAE U MOANKMCABIINE 3IEKTPOHHBIMU
MOATIUCSIMH 3TH TOKYMEHTHI.

2.8.8. Tlopsmox co3jnaHus, MABMKEHHST ©M  OOpabOTKM  3JIEKTPOHHBIX
MEPBUYHBIX YYETHBIX MOKYMEHTOB perynupyercss ['paukoM 3JIeKTpOHHBIX
IEPBUYHBIX YUYETHBIX JIOKYMEHTOB Oyxrantepckoro yuera, Ilpunoxenune Ne 14 k
Y4eTHOH MOJHUTHKE My3e;[-3ar10Be;[HHKa. (r|.22 CI'C «KoHuenTyalibHbie OCHOBBIY, MIL«A» .9
CI'C «Yuernas nonutukan)

2.8.9. DneKTpOHHBIH TEPBHYHBIH YYETHBIH JOKYMEHT IIPHHUMAETCS K
OyXrairepckoMy yudeTy IIPH YCIOBHH OTpPa&KeHHA B HEM BCEX PEKBHU3HTOB,
NpelyCMOTPEHHBIX YHU()ULUPOBAHHON (DOPMOIi 3IEKTPOHHOTO JOKYMEHTA, U IPH
HaJIMYMK Ha 3JIGKTPOHHOM IMEepBUYHOM ydeTHOM gokymeHrte DL pyxoBoaurens
cyObeKkTa yueTa Ml HHOTO YITOJTHOMOUYEHHOTO UM JIHIIA.

2.8.10. bes Hamnexamero oQpopMICHHUS IEKTPOHHBIX MEPBUYHBIX (CBOIHBIX)
YYETHBIX JOKyMEHTOB JIIOOble HCHpaBieHHs (moOaBleHHe HOBBIX 3amuceil) B

SJIICKTPOHHBIX 0azax HJAaHHBIX HE JONYCKAKTCA. (.19 Huerpykuum Ne 157u, n.33 CI'C
« KOHUENTYaIbHBIE OCHOBBIY).

2.8.11. IlepBuuHble ¥ CBOJHBIC YYETHBIE OKYMEHTBHI, OyXranTepcKue
PEeTUCTPBI, COCTaBlIeHHBIE B (DOpPME DJIEKTPOHHOTO NOKYMEHTa, MOANUCHIBAFOTCS
JJIEKTPOHHBIMH TIOANHCAMHU B COOTBETCTBMH ¢ IIpunoxxennem Ne 13 «Ilepeuens
JIMLl UMEIOLIUX IPaBO MOAIHUCH 3JIEKTPOHHBIX JIOKYMEHTOB, H COOTBETCTBYIOIIMX
UM DJIEKTPOHHBIX NOANMCEN» K YueTHOH nonmuTuke My3es-3all0BeJHUKA.

2.8.12. CniucoK  COTPYAHHMKOB, HMMEIOIIMX MPABO MOAMKUCH 3JIEKTPOHHBIX
AOKYMEHTOB H PErucTpoB 6yxyqua, YTBCPXKAAETCSA OTACIBHLBIM IIPHKa30M
AUPEKTOpPa My3eH—3aHOBe,[lHHKa. (4.5 ¢1.9 3axkona Ne 402-D3, n.11 HMucrpykuun Ne 157w, n.32 CI'C
«KonuenryansHele 0CHOBEIY, MeTonnueckue ykazanus No 52u)

2.8.13. DnexTpoHHBIE  JOKYMEHTHl, mnoanucanusle 3LII1, xpaHarcs B
JJIEKTPOHHOM BHJE€ Ha CBEMHBIX HOCHTEIAX I/IH(bOpMaIII/IIfI B COOTBETCTBHH C
NOpAJKOM y4YeTa W XpaHeHHs CheMHBIX HocuTesnedl uudopmaumu. IIpu sToMm
BEJICTCA JXKypHAIl y4yeTa M JBHXKEHHUS 3JIEKTPOHHBIX HOocuTesed. JKypHan JoinkeH
OBITH MPOHYMEPOBAH, MPOIIHYPOBAH M CKPEIUIEH IeYaThio yupexaeHus. Benenue
H XpaHCHHC YpPHalla BO3J1aracTCs IIPUKa3oM JHPEKTOpa My3eH-3aHOB€ﬂHHKa Ha
OTBETCTBECHHOI'O COTPYIHHKA.

2.8.14. IIpu HEOOXOAMMOCTH M3TOTOBICHHUS 6YMAXKHBIX KOIMH 3JEKTPOHHBIX
MEePBUYHBIX  JOKYMEHTOB W  3JIEKTPOHHBIX  PErucTpoB  OyXrajTepckoro
y4dera OyMaKHble  KOIMUH  3aBEepSIOTCS IITAMIIOM, KOTOPBIM  MPOCTABJISETCS
aBTOMAaTHYECKH MPHU paclieyaTKe JOKYMEHTa:



- ¢ OUII - «/loxymMeHT moxamnucaH SNMEKTPOHHON IOAMMCHIO. C yKa3aHHEM

CBEJICHUI O cepTU()MKATE >JIEKTPOHHOM MOAIMKCH, BlIaJeNiblla cepTH(UKAaTa,

CpOKa JIeiCTBUsI CepTU(PHUKATAY,

- ¢ mpoctoit III — «J[oKyMeHT MoANKCaH MPOCTOM 3IEKTPOHHOM MOAMNCHIO, C

yKa3aHUeM OpraHU3allMH, IIOAIKHCAHTa, JOKHOCTH, ITOJIb30BaTEIs.

HononHuTensHo COTpYIHUK OyXranTepHH, OTBETCTBEHHBIH 3a 06paGoTKy
JAOKYMEHTa, BEJICHHE perucTpa, craBuT Hagmucs «Komust BepHaw, marty
pPaclevdaTKu U CBOIO MOAIHCH. (n.32 CT'C «KoHuenTyalsHbe OCHOBBIM)



